
ANNOUNCEMENT - SURVEY ROLLOUT



[Company Logo]

[Date]
[bookmark: _GoBack]
To: All Employees
From: Name, Human Resources Manager
Subject: 

Good day team,

We are here to announce that the company of [Company name] is conducting an employee engagement rollout survey. Starting this [Date], you will all receive an email about this survey for you to answer with sincere honesty and confidentiality. 

The employee engagement survey's purpose is to conduct how you, our employees, are feeling as you work for us in the company. We also wish to know your concerns or issues surrounding the very premises of the company so we can take immediate action and implementation to change for the better. You are to answer the following questions based on this link [Link to Survey]. The questions based revolve on the employee's satisfaction in management, training, and other miscellaneous factors that revolve around the company. You may also give comments and suggestions below as soon as you finish our written survey. Once you finish answering our questionnaire, please send your answers and recommendations immediately so I may adequately review the majority of work-related implementations required to initiate these changes with upper management for the betterment of the company, and you, our hardworking employees. 

The survey will not take most of your time. You can finish this survey within [five to ten minutes]. Plus, it is 100% confidential, so you don't have to worry about being honest based on what you believe feels best for the good of the company and its staff members. Have this opportunity of letting us know what's it like working for us in the company. We genuinely look forward to receiving your immediate feedback. We thank you in advance, and please do not hesitate to ask me any questions related to this survey. 


[Name]
Human Resources Manager
[Address]
[Address]

